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	· All political committees required to register with the Commission must file periodic Campaign Statements (See Filing Requirements).
· Attach all schedules (A-D) and type or print all information.
· Late filing fee for filing this statement after the due date is $50 for each day the statement remains not filed, not to exceed $1,500.
· Persons who fail to file this report or otherwise do not comply with the reporting provisions of the law are subject to penalties.
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	The following summary sections require the reporting of total receipts and expenditures of the committee and the balance of cash on hand at the beginning and end of the reporting period.  All contributions and expenditures must be reported here including in-kind contributions and expenditures, pledges and loans (see definitions). Schedules A through D require additional disclosures as specified for each schedule.

	SUMMARY OF RECEIPTS

	1.  PREVIOUS RECEIPTS REPORTED FOR THIS ELECTION YEAR ………....………..………..
	
	
	[bookmark: Text325]     

	     (Use previous Line 10, OR for first statement of an election year or an Annual enter zero)
	
	
	

	2.  CASH CONTRIBUTIONS
	(A) Candidate's Own Funds……..…..…………
	[bookmark: Text327]     
	
	

	     THIS PERIOD FROM:
	(B) Other Individuals………....………..……..…
	[bookmark: Text328]     
	
	

	
	(C) All Other Sources……………………………
	[bookmark: Text329]     
	
	

	3.  LOANS RECEIVED THIS PERIOD* (Schedule C, Section 1, Line 2) ..………………………….
	[bookmark: Text330]     
	
	

	4.  INTEREST & OTHER INVESTMENT INCOME RECEIVED THIS PERIOD………..…..……….
	[bookmark: Text331]     
	
	

	     TOTAL CASH RECEIVED THIS PERIOD (Line 2 (A, B, & C) Plus Lines 3 and 4)….….…...…
	[bookmark: Text346]$0.00
	
	

	5.  DEDUCT LOAN REPAYMENTS (Schedule C, Section 1, Line 3)………………………………..
	[bookmark: Text332]     
	
	

	6.  NET CASH RECEIVED THIS PERIOD (Total Cash Minus Line 5)……………………………….
	
	$0.00
	

	7.  IN-KIND CONTRIBUTIONS
	(A) Candidate ……………………………….
	[bookmark: Text333]     
	
	

	    THIS PERIOD (Contributions
	(B) Other Individuals……………..………….
	[bookmark: Text334]     
	
	

	    Other than Cash) FROM:  
	(C) All Other Sources …………………....…
	[bookmark: Text335]     
	
	

	    TOTAL IN-KIND CONTRIBUTIONS (To line 15 Below)…….………………………………………
	
	$0.00
	

	8.  PLEDGES RECEIVED (or Forgiven or 
	(A) Candidate ……………………………….
	[bookmark: Text336]     
	
	

	                  Rescinded) THIS PERIOD FROM:
	(B) Other Individuals ………………………..
	[bookmark: Text337]     
	
	

	   (enter Forgiven/Rescinded as negative amount)

	(C) All Other Sources……………………….
	[bookmark: Text338]     
	
	

	    TOTAL PLEDGES THIS PERIOD…………………………….…………………..…………………..
	
	$0.00
	

	9.  NET RECEIPTS THIS PERIOD (Lines 6 Plus 7 Plus 8)………………………………………...…
	
	
	$0.00

	10. TOTAL RECEIPTS FOR THE ELECTION YEAR TO DATE (Line 1 Plus Line 9)..…………....
	
	
	$0.00

	OTHER INFORMATION
	
	
	

	11. LOAN AMOUNTS REAPAID BY THIRD PARTIES THIS PERIOD …......................…………..
	[bookmark: Text339]     
	
	

	12. LOAN AMOUNTS FORGIVEN THIS PERIOD ….…………………………………………………
	[bookmark: Text340]     
	
	

	SUMMARY OF EXPENDITURES

	13. PREVIOUS EXPENDITURES REPORTED FOR THIS ELECTION YEAR……….…….………
	
	
	[bookmark: Text341]     

	      (Use previous Line 17, OR for first statement of an election year or an Annual enter zero)
	
	
	

	14. CASH EXPENDITURES THIS PERIOD………………………………...…………………….
	
	[bookmark: Text342]     
	

	15. IN-KIND EXPENDITURES THIS PERIOD (From Line 7 Above)…………………………………
	
	$0.00
	

	16. TOTAL EXPENDITURES THIS PERIOD (Line 14 Plus Line 15)………………………….…..…
	
	
	$0.00

	17. TOTAL EXPENDITURES FOR THE ELECTION YEAR TO DATE (Line 13 + Line 16)……....
	
	
	$0.00

	18. BALANCE OF UNPAID EXPENDITURES AT CLOSE OF PERIOD (From Sched.D Sect.2)...
	[bookmark: Text343]     
	
	

	19. TOTAL EXPENDITURES AND EQUIVALENTS AT CLOSE OF PERIOD (Line 17 + Line 18)
	
	$0.00
	

	CASH BALANCE SUMMARY

	20. CASH ON HAND AT BEGINNING OF PERIOD (From Line 27 of Prior Report)………………………..
	[bookmark: Text344]     

	21. CASH RECEIVED IN PAYMENT OF PLEDGES REPORTED IN A PRIOR PERIOD………………….
	[bookmark: Text345]     

	22. CASH RECEIPTS THIS PERIOD (From Line 6 Above)……………………………………………………
	$0.00

	23. SUBTOTAL (Line 20 Plus Line 21 Plus Line 22)……………………………………………..…………….
	$0.00

	24. CASH EXPENDITURES THIS PERIOD (From Line 14 Above)…………………………………………..
	$0.00

	25. SUBTOTAL (Line 23 Minus Line 24)……………………………………...…………………………….……
	$0.00

	26. ADJUSTMENTS FOR CASH RECEIPTS (OR–EXPENDITURES) NOT INCLUDED ELSEWHERE*.
	     

	27. CASH ON HAND AT CLOSE OF THIS PERIOD (Line 25 Plus Line 26)……………….………………..
	$0.00

	28. VALUE OF INVESTMENTS HELD BY COMMITTEE AT CLOSE OF PERIOD………………...………
	     

	29. TOTAL CASH AND CASH EQUIVALENTS AT CLOSE OF PERIOD (Line 27 Plus Line 28)....………
	$0.00

	
	

	*NOTE:  Line 3 – Note restrictions on loans.

	              Line 26 - Include an explanation of all adjustments.  Use Section 2 of Schedule C or the Additional Information space.

	


	

	
SCHEDULE A - Contributions Over $250 Received from the Candidate or Other Individuals*

	List all individuals, including the candidate, who contributed an aggregate total of more than $250 during the calendar year (e.g., an individual who gave $150 during the Primary Election and $125 during the General Election must be listed since their total contributions during the election year exceed $250). All contributions from the same donor must be listed under the same name. In the first column list the name and address of each individual who has contributed a cumulative total of more than $250 during the calendar year. In the next column, list the date of each contribution which has not been previously reported. If you are filing your first Campaign Statement of the Election Year or an Annual statement, Column A will be zero. If you are filing a second or any subsequent campaign statement during the election year, under Column A: list the total amount of contributions previously reported from each individual during the election year; and, for newly listed individuals, list all their previously unreported contributions (e.g., an individual gave $125 this period and had previously made contributions of $100 and $50 earlier in the election year, $100 and $50 would each be listed under Column A). In Columns B, C, and D, list each contribution received during this period. In Column E, list the total contributions received from each of the individuals listed for the calendar year to date.

	Name, Address, City, and State of Each Individual Who Contributed a Cumulative Total of More Than $250 During the Calendar Year
	Date of Each Contribution Not Previously Listed
	Previous Contributions
During the 
Election Year

A               +
	Cash Contributions This Period


B      +
	In-Kind Contributions This Period


C      +
	Pledges This Period



D     =
	Total Contributions Calendar Year 
to Date

E

	DESCRIBE IN-KIND CONTRIBUTIONS IN THE FIRST COLUMN, ON SCHEDULE D SECTION 1, OR IN THE ADDITIONAL INFORMATION SPACE.
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	Totals Schedule A
	$0.00
	$0.00
	$0.00
	$0.00
	$0.00

	*REMINDER:  All individuals who contributed a cumulative total of more than $250 during the calendar year, must be listed, including those shown on previous Campaign Statements filed for this election year.
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	(COMMITTEE NAME)
	
	
	
	
	(DATE OF STATEMENT)

	
	
	
	
	
	
	

	
SCHEDULE B - Contributions Over $250 Received from all Sources except Individuals*

	List all businesses, political committees and other entities who contributed an aggregate total of more than $250 during the calendar year (e.g., a PAC which gave $150 during the Primary Election and $125 during the General Election must be listed since its cumulative total contributed during the election year is more than $250.) Do not include contributions from individuals. They should be listed on Schedule A. All contributions from the same donor must be listed under the same name.  In the first column list the name and address of each business, political committee or other entity who contributed a cumulative total of more than $250 during the calendar year. In the next column, list the date of each contribution which has not been previously reported.  If you are filing your first Campaign Statement of the Election Year or an Annual statement, Column A will be zero. If you are filing a second or any subsequent campaign statement during the election year, under Column A: list the total amount of contributions previously reported from each contributor during the election year; and, for newly listed contributors, list all their previously unreported contributions (e.g., a PAC gave $125 this period and had previously made contributions of $100 and $50 earlier in the election year, $100 and $50 would each be listed under Column A). In Columns B, C, and D, list each contribution received during this period. In Column E, list the total contributions received from each of the contributors listed for the calendar year to date.

	Name, Address, City, and State, of Each Contributor (non-individuals) Who Contributed a Cumulative Total of More Than $250 During the Calendar Year
	Date of Each Contribution Not Previously Listed
	Previous Contributions
During the 
Election Year

A               +
	Cash Contributions This Period


B      +
	In-Kind Contributions This Period


C      +
	Pledges This Period



D     =
	Total Contributions Calendar 
Year to Date

E

	DESCRIBE IN-KIND CONTRIBUTIONS IN THE FIRST COLUMN; ON SCHEDULE D SECTION 1; OR, IN THE ADDITIONAL INFORMATION SPACE.
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	Totals Schedule B
	$0.00
	$0.00
	$0.00
	$0.00
	$0.00

	Reminder:  All contributors other than individuals who contributed a cumulative total of more than $250 during the calendar year, must 
                   be listed on this schedule, including those shown on previous Campaign Statements filed for this election year.




	
SCHEDULE C - Section 1: Schedule of Loans

	All loans the committee received or made must be listed. List full name and address of each lender, guarantor and co-signer of loans over $250. List the full name and address of any third party making payments totaling more than $250 on a loan. Interest paid by the committee should not be reported on this Schedule but in the Summary of Expenditures and if more than $250, on Schedule D, Section 1.

	Section 1: Funds Borrowed

	Name and Address of Lender and any Guarantors and Co-Signers
	Date
	Unpaid Balance From Prior Period

        A      +
	Amount Received This Period

        B        -
	Amount Repaid This Period


       C        -
	Amount Forgiven This Period


     D     -
	Amount Paid by Third Party This Period

        E      =
	Unpaid Balance



F

	     
	     
	     
	     
	     
	     
	     
	$0.00

	     
	     
	     
	     
	     
	     
	     
	$0.00

	     
	     
	     
	     
	     
	     
	     
	$0.00

	 1. Unpaid Balance from Last Report
	$0.00
	
	
	
	
	

	2. Loans Received (To Summary of Receipts, Line 3)
	$0.00
	
	
	
	

	3. Loans Repaid (To Summary of Receipts, Line 5) ….………..……………
	$0.00
	
	
	

	4. Amount Forgiven (To Summary of Receipts, Line 12)………………...………………………….
	$0.00
	
	

	5. Amount Paid by Third Party (To Summary of Receipts, Line 11) …………………….……………………………..….
	$0.00
	

	6. Unpaid Balance………………………………………………………………………………….………………………………………………………
	 $0.00

	REMINDER: There are limits on the amount of loans which candidate committees may accept. See SPECIAL NOTE TO CANDIDATE COMMITTEES in the instructions.

	SCHEDULE C - Section 2: Miscellaneous Transactions

	List all transactions not otherwise reported on Schedules A, B, or D. Include funds transferred back to the official committee depository from savings or investment accounts.  Also include funds received from the sale of equipment or other assets of the committee.

	Date
	Amount
	Nature
(See Key)
	Description
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	KEY: A - Adjustment to Cash Balance         B- Anonymous Contributions*           C - Other

	*NOTE:  Anonymous contributions are those contributions from donors of unknown identity. Contributions of $50 or less received as a result of fundraising events or from the sale of political merchandise are not considered anonymous contributions.

	No committee, or other person, shall accept or expend an anonymous contribution. If an anonymous contribution is received, if shall not knowingly be deposited but shall be given to a tax exempt charitable organization. The charitable organization receiving the contribution shall provide the person with a receipt. (Attach receipt.)
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	(COMMITTEE NAME)
	(DATE OF STATEMENT)

	
	




	
SCHEDULE C - Section 3: Schedule of Unpaid Pledges Receivable

	Pledges initially reported on Schedule A or Schedule B must be listed here until paid, rescinded, or forgiven. List the full name and address of each contributor from Schedule A or Schedule B who was reported as making a pledge to the committee. Report cash received in payment of the pledge and amounts rescinded or forgiven.

	Name and 
Address of Pledge Contributor
	Date
	
Unpaid Balance From Prior Period

        A      +
	Amount of 
Pledge Received This Period

        B        -
	Cash Received in Payment of Pledge This Period

       C        -
	Amount Forgiven or Rescinded 
This Period

     D     =
	
Unpaid Balance


E
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	Totals Schedule C Section 3
	$0.00
	$0.00
	$0.00
	$0.00
	$0.00




	
SCHEDULE D - Section 1: Expenditures of Over $250 this Period*

	List all payees who were paid more than $250 during this reporting period. If multiple payments to the same payee totaled more than $250 throughout this reporting period, those expenditures must be listed. Reporting period refers to your entry under Item 4. Expenditures to the same payee over separate reporting periods should not be accumulated.  Expenditures to the same payee must be listed under the same name. 

If the committee reimburses or pays an agent (e.g. an advertising agency) of the committee for expenses they incurred on behalf of the committee, list the payments the committee made to the agent on this schedule and list the payees (aka 3rd parties) who received payment from the candidate or agent on Schedule D – Section 3.

	Name, Street Address , City and State of Each Payee to Whom Expenditures  of more than $250 Were Made During the Reporting Period
	Purpose of Each Expenditure


	Date of Each Expenditure This Reporting Period
	Amount of Expenditures This Reporting Period

           A         +
	Amount of In-kind Expenditures This Reporting Period


            B           =
	Total Cash and In-Kind Expenditures This Reporting Period

C
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	$0.00

	
	
	     
	     
	     
	

	
	
	     
	     
	     
	

	     
	     
	     
	     
	     
	$0.00
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	Totals Schedule D Section 1
	[bookmark: Text347]$0.00
	[bookmark: Text348]$0.00
	$0.00

	

	
	
	
	
	
	
	

	
SCHEDULE D - Section 2: Unpaid Bills and Other Accrued Expenses

	List all unpaid bills, accounts payable and other payments owed by the committee, i.e., accrued expenses for goods, materials, services or facilities received, for which payment has not been made as of the closing date of this statement.  If the exact amount of an unpaid bill is unknown, report a reasonable estimate of the amount owed.  Loans are not to be reported in this Schedule. Loans are reportable in Section 1 of Schedule C.

	
PROVIDE THE ITEMIZED INFORMATION BELOW FOR AMOUNTS KNOWN OR ESTIMATED TO BE MORE THAN $250.

NOTE:  Goods and services for which the committee has obligated itself to pay are reportable unpaid bills or accrued expenses even if payment is not yet due and the specific amount to be paid is not yet known.

	Date of Billing or Account Incurred
	Name and Street 
Address of Creditor
	Description of Goods, Services or Facilities Received
	Amount Unpaid

	[bookmark: Text349]     

	[bookmark: Text350]     
	[bookmark: Text351]     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Total of Itemized Unpaid Bills and Other Accrued Expenses
	$0.00

	Total of Unpaid Bills and Other Accrued Expenses of $250 Or Less 
	$0.00

	[bookmark: Text285]Total of All Unpaid Bills and Other Accrued Expenses
	$0.00
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	(COMMITTEE NAME)
	
	(DATE OF STATEMENT

	




	
	

	
SCHEDULE D - Section 3: Agent and Independent Contractor Payees (aka 3rd Party Payees)

	
If the committee reimburses or pays an agent (e.g. an advertising agency) for expenses they incurred on behalf of the committee, the committee must list any vendors who received payment(s) from the agent of the committee. Furthermore, if the committee receives an in-kind contribution of goods or services which was purchased from another entity, the committee must list the other entity who received payment from the in-kind contributor. For example, the Candidate Committee has received an in-kind contribution from or has directly paid Person A $1,000 to provide goods or services and Person A (acting as an agent) has paid Person B (a third party) $500 to provide some of those goods or services, Person B (the third party) must be listed on this schedule since they received that payment from Person A. Third party payees of unpaid Agents (those listed on Schedule D Section 2) also require disclosure on this schedule.

Alternatively, this information may be reported by the agent on an Agent's Expenditure Report (NADC Form B-10). The committee should have agreements with its agents and independent contractors as to who will be responsible for reporting this information. If the agent will be responsible for disclosing that information please indicate that those payees will be reported by the agent on Form B-10.

List the (3rd party) payees who received payment(s) during the reporting period from an “agent” currently or previously listed on Schedule D – Section 1 and Schedule D – Section 2. Reference the agent from Schedule D – Section 1 and Schedule D – Section 2 in the “Purpose” box along with a description.


	Name, Street Address, City 
and State of the Payee
	Purpose of Each Expenditure 
(Include a Brief Description 
and the Agents’ Name)
	Date of Each Expenditure
	Amount of Each Expenditure  
	Total

	-REFERENCE CANDIDATE COMMITTEE TREASUER'S GUIDE FOR EXAMPLES-
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	ADDITIONAL INFORMATION SPACE provided for information continued from other schedules or explanation of adjustments and for changes to your committee's Statement of Organization (NADC Form A-1).
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	VERIFICATIONS (This item must be completed before filing will be accepted.)

	TREASURER'S VERIFICATION

	

	I,
	[bookmark: Text319]     
	, state that I have used all reasonable

	                 (NAME OF TREASURER)

	

	diligence in the preparation of this Campaign Statement, that to my knowledge it is true, correct and complete, and if filing for a ballot question committee, that, to the best of my knowledge, the donor associated with each contribution is not a foreign national and (each donor) has not intentionally received, solicited, or accepted, whether directly or indirectly, contributions or expenditures aggregating in excess of one hundred thousand dollars from one or more foreign nationals within the four-year period immediately preceding the date of the contribution.

	

	

	

	

	

	[bookmark: Text320]     
	
	

	(DATE)
	(SIGNATURE OF TREASURER)

	

	

	

	

	

	CANDIDIATE'S VERIFICATION (For Candidate Committees Only)

	

	I,
	[bookmark: Text321]     
	, state that I have used all reasonable

	         (NAME OF CANDIDATE)

	

	

	diligence in the preparation of this Campaign Statement, and to my knowledge it is true, correct and complete.

	

	

	

	

	[bookmark: Text322]     
	
	

	(DATE)
	
	(SIGNATURE OF CANDIDATE)

	
	
	

	
	
	



Filing Requirements


SPECIAL NOTE TO CANDIDATE COMMITTEES

IMPORTANT REMINDER: A candidate committee shall not accept more than $15,000 in loans prior to or during the first 30 days after the formation of the committee.  After the first 30-day period, the committee shall not accept loans which exceed 50% of the total contributions, other than loans, received by the committee as of the date of the receipt of the loan.  Existing candidate committees are subject to the 50/50 aggregate ratio of loans to other contributions.  Section 49-1446.04 Nebraska Statutes.

RECORD KEEPIING:  The committee treasurer must keep detailed accounts, records, bills and receipts to substantiate the information reported in Campaign Statements.

Contributions - the committee must keep a record of each person or committee from whom a contribution (cash, in-kind, unpaid pledge, loan, etc.) is received even though such individual identification may not be required in periodic reports.

Expenditures - the committee must keep a record of each person to whom an expenditure (cash, in-kind, unpaid pledge, loan, etc.) is made even though such individual identification may not be required in periodic reports.  The law provides certain restrictions on the use of campaign funds.  Reference sections 49-1446.01, 49-1446.02, 49-1446.03 and 49-1479, Revised Statutes of Nebraska.

A Treasurer's Guide published by the Nebraska Accountability and Disclosure Commission provides additional information regarding reporting requirements and instructions for completing Campaign Statements.  This publication may be obtained at no charge by contacting the Commission office.

WHO MUST FILE:

Committees required to register with the Commission must make all required filings.  If your committee is not required to register with the Commission, Election and Annual Campaign Statements are not required.  Filing NADC Form A-1 (Statement of Organization of a Political Committee) registers your committee. Complete the checklist on Page 11 to determine your filing requirements.

Election Campaign Statements must be filed by all political committees which support or oppose one or more candidates or ballot questions.

Annual (and Post-Election Close-Out) Campaign Statements must be filed by all political committees that did not file Election Campaign Statements through December 31st.  The closing date for Annual Campaign Statements is December 31.  See also PERIOD COVERED BY REPORT.

WHEN TO FILE
Election Campaign Statements
Primary Election	Closing Date	Due Date
1st statement	35 days before Primary	30 days before Primary
2nd statement	15 days before Primary	10 days before Primary
Post election statement 	35 days after Primary	40 days after Primary
General Election	Closing Date	Due Date
1st statement	35 days before General	30 days before General
2nd statement	15 days before General	10 days before General
Post election	December 31 of	70 days after General
Statement	election year

Annual (and Post-Election Close-Out) Campaign Statements
                         Closing Date:  December 31          Due Date: January 31 of following year.

Check the Commission’s bulletins, publications and website for specific reporting dates.

Additional Campaign Statement Filing Requirements for State-wide Ballot Question Committees - If your ballot question committee is supporting or opposing a state-wide petition effort pursuant to the provisions of Chapter 32 of the Revised Statutes of Nebraska, the following additional Campaign Statements must be filed.

On the last day of the calendar month in which the petition is filed with the Secretary of State.

On the last day of each month after the month in which the petition is filed with the Secretary of State, except for the month during which the signed petitions must be filed.

The 30th day after the deadline for filing petitions with the Secretary of State.

The closing date for each report is five days before the date the report is due.

	NOTE:  Lincoln and Omaha City Elections
	


Some of the reporting periods and due dates specified in this section do not apply to city elections that occur in odd numbered years in Lincoln and Omaha. Candidates and committees should consult special Commission bulletins, publications or the website for the reporting periods and due dates for these elections.

 NOTE:  Special Elections

Committees supporting or opposing candidates or ballot questions in special elections should contact the Commission for those special reporting periods and due dates.

PERIOD COVERED BY REPORT

The reporting period begins with the day after the closing date of the committee's last Campaign Statement and ends with the closing date of the Campaign Statement due.  If the committee has never filed a Campaign Statement before, begin with the date money was first raised, received, or expended.

WHERE TO FILE

Candidate Committees:  File with the Commission.
Ballot Question Committees:  File with the Commission.


OTHER FILING REQUIREMENTS

Statement of Organization of a Political Committee (NADC FORM A-1):  Filing NADC Form A-1 registers your committee.  See Filing Requirement Checklists for further information.

Changes to any of the information required in the committee's Statement of Organization are required to be reported by the date your next Campaign Statement is required to be filed. Use the space provided on page 9 to report any changes.

Report of Late Contribution (NADC Form B-5):  Any contribution of $1,000 or more received during the 14 days immediately preceding the election and not reported on the pre-election Campaign Statement must be reported on NADC Form B-5 (Report of Late Contribution) within 2 days of receipt.  All late contributions must also be reported on the post-election Campaign Statement.

Report of Earmarked Contribution (NADC Form B-3):  Any registered committee which acts as an intermediary or agent in transferring an earmarked contribution must report the contribution on NADC Form B-3 (Report of Earmarked Contribution) by the date of the next Campaign Statement required to be filed after the intermediary/agent committee receives the earmarked contribution or pledge of contribution.  Attach From B-3 to this Campaign Statement.

Any unregistered committee which acts as an intermediary or agent in transferring an earmarked contribution directly or indirectly from a contributor to the recipient candidate or political committee must report the contribution on NADC Form B-3 (Report of Earmarked Contribution).  The report must be filed and the contribution forwarded to the recipient candidate or committee within 10 days of receipt by the intermediary/agent.




Filing Requirements Checklist


ELECTION CAMPAIGN STATEMENTS:

To use this checklist, first determine whether your committee has registered with the Commission by filing NADC Form A-1 (Statement of Organization of a Political Committee).  Then answer the following questions. Unregistered committees begin with question 1.  Registered committees begin with question 3.  If you don't know, or have any doubts about the status of your committee, contact the Commission office.

A registered committee has a Statement of Organization of a Political Committee (NADC Form A-1) on file with the Commission.

An unregistered committee does not have a Statement of Organization of a Political Committee (NADC Form A-1) on file with the Commission.

Incumbents:  Committees of incumbent officeholders are not permitted to dissolve unless certain criteria are met.  If you are an incumbent and you had a registered committee when elected, you probably still have a registered committee.

Unregistered Committees (No Form A-1 filed) start here

1.	Have your raised or expended more than $5,000 in a calendar year, including, in the case of a candidate committee, any personal funds of the candidate?

[bookmark: Check1]|_| Yes.  Continue with question 2.
[bookmark: Check2]|_| No.  Stop here.  You are not required to register your committee with the Commission until you have raised or expended more than $5,000 in a calendar year.
2. 
Have you registered your committee with the Commission by filing NADC Form A-1 (Statement of Organization of a Political Committee)?

[bookmark: Check3]|_| Yes.  Continue with question 3.
[bookmark: Check4]|_| No. File Form A-1 with the NADC and continue with question 3.

Registered Committees Start Here

3. Is your committee supporting or opposing any candidate(s) or ballot question(s) in this election?

[bookmark: Check5]	|_| Yes.  You must file Election Campaign Statements.  See WHEN TO FILE.
[bookmark: Check6]|_| No.  You do not need to file Election Campaign Statements.  You will need to file an Annual Campaign Statement for the calendar year.  See ANNUAL CAMPAIGN STATEMENTS.

ANNUAL (and POST-ELECTION CLOSE-OUT) CAMPAIGN STATEMENTS

To determine whether your committee must file an Annual (or Post-Election Close-Out) Campaign Statement, answer the following question:

Did your committee file Election Campaign Statements (in connection with an election) through December 31st?

[bookmark: Check7]|_| Yes. Stop here.  No Annual Campaign Statement is required.
[bookmark: Check8]|_| No.  You must file an Annual Campaign Statement on or before January 31.  See PERIOD COVERED BY REPORT.








Definitions


Contribution:  A payment, gift, subscription, assessment, expenditure, contract, payment for services, dues, advance, forbearance, loan, donation, pledge or promise of money or anything of ascertainable monetary value to a person made for the purpose of influencing the nomination or election of a candidate, or for the qualification , passage, or defeat of a ballot question.  (An offer or tender of a contribution is not a contribution if expressly and unconditionally rejected or returned.)  Contribution shall include the purchase of tickets or payment of an attendance fee for events such as dinners, luncheons, rallies, testimonials, and similar fund raising events; and an individual's own money or property other than the individual's homestead used on behalf of that individual's candidacy; and the granting of discounts or rebates by broadcast media and newspapers not extended on an equal basis to all candidates for the same office.

In-kind Contributions: Goods, materials, services and other things of value provided to the committee (such as use of office space, printing, or telephone bank) or payments made by others for expenses incurred by or on behalf of the committee.

Pledge:  An oral or written promise of a future payment of money or anything of ascertainable monetary value.

Anonymous Contribution:  Contributions from donors of unknown identity, with the exception of contributions which are $50 or less received as a result of fundraising events or from the sale of political merchandise.

Earmarked Contribution:  A designation, instruction, or encumbrance, including those which are direct or indirect, express or implied, or oral or written, which results in any part of a contribution or expenditure, including any in-kind expenditure made in exchange for a contribution, being made to or expended on behalf of a candidate or a committee.

Contribution shall not include the Following:  (a) Volunteer personal services provided without compensation, or payment of costs incurred of less than $250 in a calendar year by an individual for personal travel expenses, if the costs are voluntarily incurred without any understanding or agreement that the costs shall be, directly or indirectly, repaid; (b) Amounts received pursuant to a pledge or promise to the extent that the amounts were previously reported as a contribution; (c) Food and beverages, not to exceed $50 in value during a calendar year, which are donated by an individual and for  which reimbursement is not given.

Ballot question:  means any question which is submitted or which is intended to be submitted to a popular vote at an election, including initiative, referendum, recall, judicial retention, or bond issue whether or not it qualifies for the ballot.

Election:  A primary, general, special, or other election held in this state or a convention or caucus of a political party held in this state to nominate a candidate. Election includes a vote on a ballot question.

Expenditure:  A payment, donation, loan, pledge, or promise of payment of money or anything of ascertainable monetary value for goods, materials, services, or facilities in assistance of, or in opposition to, the nomination or election of a candidate, or the qualification, passage , or defeat of a ballot question.  ( An offer or tender of an expenditure is not an expenditure if expressly and unconditionally rejected or returned).  Expenditure shall include a contribution or a transfer of anything of ascertainable monetary value for purposes of influencing the nomination or election of any candidate or the qualification, passage, or defeat of a ballot question.

Business:  Any corporation, partnership, limited liability company, sole proprietorship, firm, enterprise, franchise, association, organization, self-employed individual, holding company, joint-stock company, receivership, trust, activity or entity.

Foreign National: (1) An individual who is not a citizen of the United States or a national of the United States and who is not lawfully admitted for permanent residence; (2) A person, other than an individual, organized under the laws of or having its principal place of business in a foreign country; (3) A government of a foreign country; or (4) A political party or political committee established in a foreign country.

All reference to "Commission" shall mean the Nebraska Accountability and Disclosure Commission.

Statutory Authority:  Section 49-1455, Nebraska Statutes.





Instructions for Completing Campaign Statements


The following items are noted to assist you in proper completion of your Campaign Statement.  See also the Candidate Committee Treasurer's Guide for completed sample forms and details.  If you would like assistance in completing your statement, please contact the Commission Office.

ITEM 4 - REPORTING PERIOD 

The beginning date depends on whether you have previously filed Campaign Statements.

· Committees that have previously filed Campaign Statement(s) begin with the day following the close-out date of the last Campaign Statement filed.

· Committees that have not previously filed a Campaign Statement begin with the day money was first raised, received, or spent.

The period ending date is 5 days before the day the statement is due, except for the post election statement for the General Election which has a closing date of December 31.

NOTE: Lincoln and Omaha City Elections and Special Elections
Some of the reporting periods specified in these instructions do not apply to city elections that occur in odd numbered years in Lincoln and Omaha. Candidates and committees should consult Commission bulletins, publications or the website for reporting periods for those elections.  Committees supporting or opposing candidates or ballot questions in special elections should contact the Commission for those special reporting periods.

ITEM 5 - NATURE OF COMMITTEE 

Candidate Committees should be sure to include the District or Subdivision number, if any, under Office Sought.

SUMMARY OF RECEIPTS AND SUMMARY OF EXPENDITURES

Election Campaign Statements are cumulative for the election year including both the Primary and General Elections.  Receipts and Expenditures begin with zero on the 1st Primary Election Statement.  DO NOT carry over Receipts and Expenditures from an annual Campaign Statement to the 1st Primary Campaign Statement.  Annual Campaign Statements should not carry forward receipts and expenditures from Election Campaign Statements.

SUMMARY OF RECEIPTS 

Line 1:  "Previous Receipts Reported for this Election."

· 1st Primary Statement: Line 1 should be zero.

· 2nd and Post Primary and 1st, 2nd and Post General Statements: Line 1 should be the amount from "Total Receipts Election to Date" (Line 10) of the previous Campaign Statement filed by the committee.

·      Annual Statements:  Line 1 should be zero.

NOTE:   Never carry a previous Cash Balance over to any line in the Summary of Receipts.

SUMMARY OF EXPENDITURES

Line 13:  "Previous Expenditures Reported for this Election:"

· 1st Primary Statement:: Line 13 should be zero.

· 2nd and Post Primary and 1st, 2nd and Post General Statements: Line 13 should be the amount from "Total Expenditures Election to Date" (Line 17) of the previous Campaign Statement.

· Annual Statements:  Line 13 should be zero.

CASH BALANCE SUMMARY 

Line 18: "Cash on Hand at Beginning of Period:"

· If the committee has not previously filed a Campaign Statement, begin with zero.

· If the committee has previously filed a Campaign Statement, carry over the balance of "Cash on Hand at Close of this Period" from the previous Statement.





SCHEDULES A & B - CONTRIBUTIONS OF MORE THAN $250 RECEIVED DURING THIS ELECTION YEAR 

· Add together all contributions including in-kind, received from the same donor during the Primary and General elections.  If the total received from a donor during the election year is more than $250, report all the contributions from that donor on the statement due.

· All contributors shown on the 1st Election Statement must be re-listed on the 2nd Election Statement and all subsequent campaign statements during the calendar year, even if no new contributions are received. Be sure to carry over contributions shown on the Post-Primary Statement to the 1st General Statement.

IN-KIND CONTRIBUTIONS/EXPENDITURES

An in-kind contribution is also considered an in-kind expenditure of the committee just as if the committee had received money and used it to purchase the goods or services donated to it.

· In-Kind contributions are subject to reporting on Schedule A or B.  Describe the goods or services received on Schedule A or B and on Schedule D Section 1 as an in-kind expenditure. See Schedule D Section 3 for in-kind payee disclosure.

SCHEDULE C - LOANS 

Outstanding loans should be carried over from Campaign Statement to Campaign Statement until the loans are shown as paid or forgiven.  See Candidate Committee Treasurer's Guide.

SCHEDULE C – Section 3: UNPAID PLEDGES 

Outstanding pledges should be carried over from Campaign Statement to Campaign Statement until the pledges are shown as paid or forgiven. Note pledges are subject to reporting on Schedule A or B when first received.

SCHEDULE D, SECTION 1 - EXPENDITURES OF MORE THAN $250 

· List and describe all expenditures of more than $250 - a label is not enough.  "Rent" is a label - a description would include what was rented, its use, and the time period involved. Descriptions of "travel" expenditures must include the allowable purposes of the travel. Documentation including the dates of the travel, departure and destination points must be maintained by the committee. 

SCHEDULE D, SECTION 2 - UNPAID BILLS AND OTHER ACCRUED EXPENSES 

Items shown on Schedule D Section 2 must be carried over from Campaign Statement to Campaign Statement until paid.  When payments are made, they are reportable in the Summary of Expenditures and on Schedule D Section 1 if more than $250.

NOTE:  Goods and services for which the committee has obligated itself to pay must be reported as unpaid bills or accrued expenses even if payment is not yet due and the specific amount to be paid is not yet known. An obligation to pay generally exists at the moment when contracted or when a product or service has been rendered. A reasonable estimate must be made if the exact amount is unknown. Amounts owed to the candidate and other individuals for reimbursement must be listed.

SCHEDULE D – Section 3: Agents, Independent Contractors, and 3rd Party Payees 

If the committee reimburses or pays an agent (e.g., an advertising agency) for expenses they incurred on behalf of the committee, the committee must list any vendors who received payment(s) from the agent of the committee. Furthermore, if the committee receives an in-kind contribution of goods or services which was purchased from another entity, the committee must list the other entity who received payment from the in-kind contributor. 

Furthermore, be sure to report in-kind payees of more than $250 to the same vendor on Schedule D Section 3.  Example:  Several people, each spending $250 or less, split the bill for a fundraiser which was more than $250.  Although the committee may not be required to separately list those in-kind contributors, the committee must disclose the entity who received payment from them with the description that it was paid for by several persons under the $250 threshold.

DON'T FORGET TO COMPLETE THE VERIFICATION SECTIONS 

	NOTE:  This Form Can Be Filed Electronically 


Please contact the Commission for information on electronic filing.
